
  Getting Started with APA Style 
 
 
What is APA Style? 
 
American Psychological Association (APA) style is one of several styles for academic 
writing. It is used in psychology and other social sciences, including sociology and 
anthropology.   
 
APA style provides rules for formatting your essay as a whole (margins, indenting, etc.); 
references included in the body of your essay; and the reference list at the end of your 
essay. 
 
The Publication Manual of the American Psychological Association (BF76.7 .P83 2001  
- one copy in HPC Reference; one copy at HPC Circulation Desk), gives examples for 
citing items of virtually every type.  
 
Free Online Formatting 
 
Use RefWorks to: 
 
• keep track of your references/citations from books, articles, etc. 
• format your citations and bibliographies automatically, in any of hundreds of formats 
• create your own reference lists on the Web and access them from anywhere 
 
In addition, many databases let you choose how to format your citations in APA style as 
part of printing, saving or exporting. When the citations arrive in your mailbox or on your 
hard drive they’ll be in APA format. Instructions vary by database, but look for buttons 
labelled “Cite” or “Citation Format” or “Format bibliography”. 
 
What kinds of sources do I document? 
 
• direct quotations from a book, article, film, letter, email, lecture, etc. 
• single words, short phrases, sentences and passages quoted from books, articles, etc. 
• ideas you draw from a source and present entirely in your own words 
• paraphrases and summaries of books, journal articles, pamphlets, etc. 
• statistics 
 
How do I introduce sources in my essay? 
 
In order to make your paper coherent and accurate, use the following tags and 
conventions to introduce other sources into your work: 
 
Boyd argues, describes, explains, claims, asserts, refers to, cites 
 
Santos contends, compares, speculates, hypothesizes, concludes, recommends 
 
Sample Formats 
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