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Decide which rotations can be 

offered

Decide # students per rotation

If 2 students per preceptor in 

Oregon, then request this ratio from 

State Board 

Decide who will precept
If rotating preceptors, consider how 

to organize to ensure continuity and 

communication

Decide who needs to be on 

board

Consider: all pharmacy staff, rounding 
teams, physicians, nurses & managers, 

unit clerks, administration, HR

Design orientation
Can you do a common orientation 

that covers all the basics, followed by 

one specific to the area – more 

efficient?

Design rotation specifics
Rotation template, required 

materials, recommended materials, 

assignments, daily schedule, 

meetings, preceptor/student time, etc

Obtain affiliation 

agreement
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Consider group activities –

journal clubs, topic discussions

Consider pooling resources so 

preceptors rotate running activities –

allows some down time

Put together student and 

preceptor materials
Materials may be electronic, paper based,  

on CD, depending upon your needs. 

Consider a quiz for the student 

to complete at beginning

Enables preceptor to gauge where 

student is at and plan goals for the 

student in addition to rotation goals

Identify preceptor development 

needs

Pacific University will be offering 

preceptor training. It will be very 

helpful for us to understand specific 

needs

Put together a welcome packet; 

send to students ahead of time

Include your HIPPA forms, other 

forms required for your specific 

facility, parking info, where to go & 

what time to meet on first day, etc..
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Organize schedule for students
Include one on one preceptor 

meetings, mid-point and final 

discussions

Organize procedure and plan 

for student access 

Badges, parking, computer access, 
access into pharmacy, place to store 
personal belongings, library access

Define preceptor expectations
It is important for preceptors to know 

what their facility expects from them

Set up preceptor feedback 

mechanism 

Pacific University preceptor support 

is greatly enhanced with regular 

preceptor feedback. It also helps with 

preceptor develop in your facility.

Develop a project list that you 

can have students contribute to

Students can help the pharmacy 

department meet goals by working 

on projects. This also provides 

preceptors with potential down time
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Consider students’ role with 

your productivity and reporting

Do you wish to have students complete 
intervention reports, ADE reports, etc. 

Can student keep copies for their 
portfolio?

Consider developing rubrics 

describing desired performance

Pacific University preceptor development 
can assist with developing rubrics. A 

model is included in the preceptor packet.

Mechanism for preceptors to 

receive student feedback

Student feedback can be a valuable way 
to continually develop practice sites and 

rotations

Consider including preceptorship in 

competency programs

Pacific University will be providing 

preceptors with access to key 

teaching presentations which can be 

used for competency programs

Examine how precepting students 

has impacted staff and the 

department

When students have a great rotation 

experience, it is usual for the 

pharmacy department to also benefit. 

Consider taking stock periodically.


