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Log in to BoxerOnline and click the FACULTY MENU tab in the upper right to take you to the 
Faculty Information menu. 
 
To see the academic history of one or more of your advisees, click My Advisees. 
 

 
 
On the next screen, if you do not select a Term or Start/End dates you will get a list of your 
current advisees.  If you select a previous term or date range, you will get a list of your advisees 
during that time frame.  Select the term or date range, or leave both blank, and click SUBMIT. 
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This is a list of everyone for whom you are the advisor.  In the Action column, click the drop-
down arrow associated with the student you wish to email.  There are four options; select the first 
one, View Student Transcript, then click SUBMIT. 
 

 
 
 
The Transcript Type should default to UG Undergrad Transcript Grouping.  If it doesn’t, select 
it and click SUBMIT. 
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This screen shows a list of each course a student has completed at Pacific, transferred in for 
credit, or is registered for during the current term or for a future term. 

 If completed at Pacific, the grade is listed, as is the number of credits earned and the 
term taken. 

 Courses transferred in for credit are recorded as SUBJ-2TR (for lower division credit) or 
SUBJ-3TR (for upper division credit).  Neither grades nor term taken are transferred in, 
so you will see only the amount of credit transferred in. 

 Current and future term courses show only the term, since credits and grades are 
awarded upon completions. 

 
Total Earned Credits includes transferred credit.  Disregard Total Grade Points (it equals the 
sum of the GPA value of each grade times the number of credits earned, and we do not use this 
number).  Cumulative GPA is the GPA of all grades earned at Pacific. 
 
Click OK to return to the Faculty Information menu. 
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